
Title IX and 504 Coordinator 

Hampden-Sydney College invites applications for full-time Title IX and 504 Coordinator. Reporting to the 

Director of Human Resources, the Title IX and 504 Coordinator is responsible for ensuring institutional 

compliance with requirements under Title IX of the federal Education Amendments of 1972, Section 504 

of the Rehabilitation Act of 1973, and other related laws prohibiting sex- and/or disability-based 

discrimination or otherwise designed to assure equitable education and work environments. The Title IX 

and 504 Coordinator will serve as a primary contact for Title IX and 504 service provision and will further 

oversee and track independent investigations of complaints, design and conduct training, and 

recommend solutions for issue resolution. Individual in this position is also responsible for the annual 

review and update of all policies and procedures related to compliance. 

Qualifications: Bachelor’s Degree is required, Master’s Degree is preferred, in addition to three years of 

related experience that includes comprehensive knowledge of and experience with compliance issues; 

knowledge of government regulations that pertain to students, faculty, and staff, including Title IX, 

Section 504, the Americans with Disabilities Act, and other anti-discrimination laws and regulations; 

demonstrated effective public speaking, advising, and written communication skills; demonstrated 

investigation and conflict resolution skills; and experience with computer applications, word processing, 

and presentation programs. Successful candidates will exhibit success in analyzing, understanding, and 

resolving complex issues objectively and expeditiously, as well as demonstrate excellent problem solving 

skills. Past experience handling sensitive information with discretion and respect is a must.  

Apply on our website http://www.hsc.edu/human-resources/job-openings. Candidates are expected to 

submit a cover letter and resume, and encouraged to submit up to three letters of recommendation. 

Address any correspondence to Ms. Sue Carter, Director of Human Resources, Hampden-Sydney 

College, Hampden Sydney VA 23943. Review of applications will begin immediately and continue until 

the position is filled. 

Hampden-Sydney College is a selective liberal arts institution enrolling over 1000 students, located on a 

beautiful 1300-acre campus in Virginia, 60 miles southwest of Richmond. Founded in 1775, it has been in 

continuous operation for 244 years, making it the tenth oldest institution of higher learning in the 

United States. Hampden-Sydney College values diversity, prohibits discrimination, and is committed to 

equal opportunity for all employees and applicants for employment. 


