
TITLE IX INVESTIGATOR - (T61106) 
  
Description 
To serve as the University's primary investigator for cases alleging student misconduct, specifically 
sexual misconduct, gender-based discrimination, harassment, intimate partner violence, and stalking. To 
coordinate interim measures and accommodations with undergraduate and graduate student offices to 
ensure a fair, timely, and well-documented investigative process. To maintain accurate and thorough 
records; assist with developing and disseminating educational materials and conduct outreach and 
training.  
 
Position Summary: 
 
The Title IX Office and the Division of Student Affairs offer an opportunity for a skilled and 
knowledgeable professional to join our team. The successful candidate will work in close collaboration 
with and under the supervision of the Title IX Coordinator while conducting and managing investigations 
of complaints of sexual misconduct which includes gender-based assault, harassment, exploitation, 
dating and domestic violence, stalking, as well as discrimination based on sex, sexual orientation, gender 
identity, gender expression and related retaliation.  
 
The Title IX Investigator will coordinate interim measures and accommodations with undergraduate and 
graduate student offices to ensure a fair, timely and well-documented investigative process. Investigator 
will be responsible for maintaining accurate and thorough records; assisting with the development and 
dissemination of educational materials and conducting outreach and training. The Title IX Investigator 
will also provide support for the Title IX Office in identifying, understanding, and integrating new 
guidance, law and best practices in to the investigative process.  
 
Duties and Responsibilities: 
 
1. Provides policy and program support to the Title IX Coordinator; conducts investigations involving 
students, faculty, staff, affiliates, and non-affiliates. 
 
2. Develops an investigative plan for complaints in accordance with University policy and recognized 
standards in the employment and compliance arena. 
 
3. Conducts and manages prompt, impartial and thorough investigations in accordance with University 
policy. 
 
4. Gathers evidence, compiles documentation, and prepares reports related to investigations. 
 
5. Manages initial and on-going communication and official notices to parties involved in an 
investigation as well as campus administrators involved in the process. 
 
6. Writes expert analytical fact-finding reports that demonstrate sound, balanced reasoning; clear 
articulation of facts and supporting evidence; and knowledge of applicable polices, rules, laws, and 
procedures. Maintains accurate records for each investigation.  
 
7. Assesses each complaint to identify and facilitate interim measures for all parties involved. 
 



8. Explains investigations, as needed, to hearing panels, and others involved in the adjudication 
processes.  
 
9. Conducts research on policy/procedure issues and legal developments related to Title IX, gender 
equity in athletics, sexual violence and sexual harassment. 
 
10. Facilitates prevention and response training to individuals, faculty, staff, students, and the 
community. 
 
11. Provides Title IX Coordinator with weekly and monthly progress reports of active cases. 
 
12. Represents Title IX and the University at campus and community meetings. 
 
13. Performs other duties as assigned. 
 
  
Qualifications: 
  
Bachelor s degree in Higher Education Administration, Counseling Education, Student Affairs, or related 
field and two (2) years of related experience required. Work experience may NOT substitute for 
education requirement.  
  
Additional Requirements: 
 
- Bachelor's degree and four (4) years of related experience strongly preferred. 
 
- Demonstrated ability to handle complex situations with high levels of confidentiality 
 
- Demonstrated ability to create and maintain records, analyze data, and write reports  
 
- Advanced proficiency in most Microsoft Office programs, particularly Outlook, Word, and Excel; Access 
and Publisher skills preferred.  
 
- Experience working with diverse communities 
 
Preferred Qualifications: 
 
- Master’s Degree with two (2) years of experience or JD preferred. 
 
- Demonstrated knowledge of civil rights laws and investigations, in particular Title IX, Title VII, Clery Act, 
and Violence Against Women Act, strongly preferred 
 
- Demonstrated understanding of the dynamics sexual assault, domestic violence, and stalking 
 
- Experience working in an educational setting, especially higher education institutions 
 
- Title IX-related training or certification through a nationally recognized institutions 
 



- Experience facilitating training for large and small groups, including student populations 
 
- Prior experience working for a large university, in particular those that have Division I athletics, are 
research institutions, or who are in an urban setting. 
 
- Demonstrated experience working with individuals experiencing crisis  
 
- Knowledge of Federal regulations in higher education, including but not limited to Title IX, VAWA, Clery 
Act  
 
- Familiarity with Maxient Case Management system 
 
 
Must attach a writing sample with application. 
  
Primary Location: University 
Job: Other 
Organization: 140000010 Office of Title IX 
Employee Status: Regular 
Shift: Day/1st Shift 
  
UAB is an Equal Opportunity/Affirmative Action Employer committed to fostering a diverse, equitable 
and family-friendly environment in which all faculty and staff can excel and achieve work/life balance 
irrespective of race, national origin, age, genetic or family medical history, gender, faith, gender identity 
and expression as well as sexual orientation. UAB also encourages applications from individuals with 
disabilities and veterans 
 


